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CHI EF OF MAI NTENANCE

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses highly responsible supervisory work in
t he autonoti ve mai ntenance division of the fire departnment. An
enpl oyee of this class exercises supervision over Fire
Department Mechani cs and Assi stant Chief of Mintenance, and
ot her enployees as assigned. This class enconpasses a
technically skilled position in the support services of fire
departnment operations, wth responsibility for planning,
mai ntai ning, and directing the mechanic group in the general
repair and maintenance of fire departnent autonotive and
firefighting equipnent. This position devel ops and maintains
standard operating procedures for the Maintenance Division of
the fire departnent. The Chief of Mintenance perforns routine
tasks with a high degree of independence, reporting directly to
the Adm nistrative Assistant to the Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the operation of the Maintenance Division of the fire
depart nment by setting mnanagenment policies, goal s, and
obj ectives. Determ nes how the mai ntenance division should be
organi zed and pl ans departnmental operations having to do with
personnel , equi pnent, and apparatus accordingly. Participates in
devel oping a personnel recruitnment and selection program

i nterviews prospective enpl oyees, and makes hiring
recomendati ons. Participates in the research and planning for
prograns and activities of the departnent. Eval uates the

ef fecti veness of the various divisions follow ng inspections and
t akes appropriate action to correct or inprove problem areas.

Supervi ses subordi nate enpl oyees by setting |ong termgoal s and
task priorities for subordinates in order to identify what needs
to be done to best acconplish the goals of the organization.
Approves | eave, eval uates work performance, and assigns work or
duty areas and work schedul es. | nspects the appearance of
assigned equiprment and personnel. Holds neeting with fire
depart ment personnel for the purpose of receiving reports and
di ssem nating information. Assigns work spaces to provide
confort, efficiency, and safety in order to conplete tasks.
Assists with resolving enployee conplaints and grievances.
Observes and eval uates the operations of the division, and takes
steps to correct any problens. Provides informal on-the-job
training.
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Assists in the witing of specifications for newfire departnent
equi pnrent and preparing of specifications for public bids.
Reviews products wth sales representatives and evaluates
specifications for products to be purchased. Gathers i nformation
in order to conpile budgets. Prepares expenditure estimtes for
departnmental operating budget. Authorizes expenditure of funds,
maki ng sure such expenditures are in accordance with the budget.

Supervises the general care and maintenance of fire fighting
apparatus and equi pnent, notor driven vehicles, stations and
grounds, and other related property. Arranges for the repair
and mai nt enance of assi gned departnent equi pnent, facilities, or
operating systems by either assigning qualified departnent
personnel or |ocating outside services. | nspects equi pnent
after repairs to assure that repairs were properly acconpli shed.
Assists in determ ning safety of fire apparatus for continued
use after involved in an accident.

Provides for the organization and storage of departnment
property, equipnment, and supplies to allow ease of |ocating and
retrieving materials. Di stributes supplies and equipnent to
fire department enployees and divisions in accordance with
departnment policy. Oversees the maintenance of the inventory of
suppl i es and equi pnent.

Supervises and perfornms required safety inspections on all
departnment vehicles providing for the general maintenance and
repairs to fuel systens, brake systems, cooling systens, drive
train systens, electrical systenms, |ubricating systens, steering
and suspension systenms, gasoline and diesel engines, eni ssion
systens and all other system conponents and accessories of the
fire appar at us. Supervi ses and perforns i nspecti ons,
mai nt enance, and repairs of nozzles and nozzl es assenblies,
cl osed-circuit breathing apparatus, and sel f-contai ned breathing
apparatus. Repairs, inspects, and tests tools, fixtures, other
portabl e equi pnent used on fire apparatus perform ng any need
mai nt enance or repair making such repairs at an emergency scene
when needed.

Provi des for the mai ntenance of all departnental records. Makes
deci si ons concerning what information should be included in all
records of the departnment and determines in what for this
information should be kept. Supervi ses the preparation and
mai nt enance of records and reports of the division by review ng
reports witten by subordinates in order to determne if jobs
were conpl eted effectively and in accordance with departnmental
procedures.

Performs any related duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents listed bel ow nust
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be nmet by the filing deadline for application for adnm ssion to
the test.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States and of |egal age.

Must possess a valid Louisiana driver’s |icense.

After offer of pronotion, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must be a regular and permanent enployee in the class of
Assi stant Chief of Mintenance inmmediately preceding closing
date for application to the board.
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